
Jefferson County Public Library 
Library Job Description Revision Policy 

 
 
General 
 
The Executive Director will have authority over all job descriptions and revisions to such 
documents.  
 
The Executive Director may delegate final approval for job description revisions (which do not result 
in a change of pay) to the Director of Administrative Services. 
 
 
Document Review Dates 
 

Document Name: 
 

Library Job Description Revision Policy 

Policy Basis JCPL Personnel Policy 
Effective Date: 

Next Operational 
Review Date: 
Reviewed By: Director of Administrative Services 
JCPL Operational 
Category: 

Staff and Organization Development 

Approved By: Executive Director 
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